National Recreation Facilities Institute
2010 Presentation Proposal Form
Deadline: May 21, 2010

The NIRSA NRFI Program Committee is excited to present the 2010 National Recreation Facilities Institute October 18-21 in Fort Worth, TX. We hope you will consider joining us, as we are hard at work planning a program that will be beneficial to both newer and more seasoned professionals.
The success of the Institute is dependent upon members’ contributions through presentations, and we welcome contributions from our own experts! We invite you to consider making a presentation either individually or with other colleagues. 
Please review the list in question 3 for possible presentation topics, but feel free to expand from this list. Many of the topics have been identified from previous symposia or conferences. Proposals must be submitted by May 21.
Professional and Student members who are selected as lead presenters at the National Recreation Facilities Institute will receive a $100 voucher good towards registration fees at this event or a future NIRSA institute or Annual Conference.
We look forward to seeing you in Fort Worth.
Sincerely,
2010 National Recreation Facilities Institute Program Chair
Membership and Registration Requirement Policy for Presentation Proposals                                            at the National Recreation Facilities Institute
· All presenters must hold current professional, life professional, emeritus, student, or associate NIRSA Member status at the time of submission of the presentation proposal through the time of the Institute. (Not a member? Sign up now at www.nirsa.org)
· All confirmed lead presenters and co-presenters must register for the Institute prior to the start of the Institute.
· Click here for the exception process regarding this policy.


1. Lead Presenter
[bookmark: Text1]Name:      
[bookmark: Text2]Designation/Certification:      
[bookmark: Dropdown1]Member Type:  
[bookmark: Text3]Institution/Company:      
[bookmark: Text4]Address:      
[bookmark: Text5]City:      
[bookmark: Text6]State:    
[bookmark: Text7]Zip Code:       
[bookmark: Text8]Phone:      
[bookmark: Text9]Fax:       
[bookmark: Text10]Email:      
The lead presenter must be knowledgeable, skilled and current in the subject matter of the proposed presentation. To verify this, at least one of the following must be applicable (please check as many that apply):
[bookmark: Check1]|_| A bachelor’s or advanced degree in recreational sports, leisure, or related field.
[bookmark: Check2]|_| A minimum of 2 years (academic or calendar) experience (including internship or graduate/program assistantship) consisting of no less than 1200 hours of administrative responsibilities in subject matter.
[bookmark: Check3]|_| Experience teaching similar subject matter within the last two years.

2. Assisting Presenter(s)
[bookmark: Text11]Name (1st Assisting Presenter):      
[bookmark: Text12]Designation (1st Assisting Presenter):      
Member Type (1st Assisting Presenter): 
[bookmark: Text13]Institution/Company (1st Assisting Presenter):       
[bookmark: Text14]Phone (1st Assisting Presenter):       
[bookmark: Text15]Email (1st Assisting Presenter):       

[bookmark: Text16]Name (2nd Assisting Presenter):      
[bookmark: Text17]Designation (2nd Assisting Presenter):      
Member Type (2nd Assisting Presenter): 
[bookmark: Text18]Institution/Company (2nd Assisting Presenter):      
[bookmark: Text19]Phone (2nd Assisting Presenter):       
[bookmark: Text20]Email (2nd Assisting Presenter):      

[bookmark: Text21]Name (3rd Assisting Presenter):      
[bookmark: Text22]Designation (3rd Assisting Presenter):      
Member Type (3rd Assisting Presenter): 
[bookmark: Text23]Institution/Company (3rd Assisting Presenter):      
[bookmark: Text24]Phone (3rd Assisting Presenter):      
[bookmark: Text25]Email (3rd Assisting Presenter):      

3. Please select the main topic your presentation will cover (choose only one track):
[bookmark: Dropdown2]Management Track: 
[bookmark: Dropdown3]Construction Track: 
[bookmark: Text26]Other (please elaborate):      

4. Presentation Title
[bookmark: Text27]     

5. Which of the Core Competencies will your presentation cover? (Check all that apply.)
[bookmark: Check12][bookmark: Check17]|_|  Philosophy & Theory	|_|  Facility Management, Planning & Design
[bookmark: Check13][bookmark: Check18]|_|  Programming		|_|  Research & Evaluation
[bookmark: Check14][bookmark: Check19]|_|  Management Techniques	|_|  Legal Liability & Risk Management
[bookmark: Check15][bookmark: Check16]|_|  Business Procedures	|_|  Personal & Professional Qualities

6. Presentation Format
[bookmark: Check4][bookmark: Text28]|_| Lecture:    %
[bookmark: Check5][bookmark: Text29]|_| Workshop:    %

7. Audiovisual Equipment
Please indicate ONE item essential to your presentation. For PowerPoint presentations using an LCD Projector, you must supply your own laptop computer.   
 NIRSA cannot accommodate onsite requests for AV equipment.


8. Presentation Description
Provide a concise description of 35 words or less, to be included in the Institute information.
[bookmark: Text30]     
Example: While corporate sponsorships are important in providing innovative campus recreation services, don’t overlook marketing partners right on your own campus! Learn how two Big 10 schools are becoming “partners of choice” on their respective campuses.

9.  Learning Objectives
Provide up to three concise performance statements that clearly describe exactly what knowledge, skills and/or aptitudes participants will be able to demonstrate as a result of attending the session.  Tip: finish the sentence “participants will…”
[bookmark: Text31]1:      
[bookmark: Text32]2:      
[bookmark: Text33]3:      
Examples: 
1. Articulate at least two benefits of marketing your facility to a target audience.
2. Craft an implementation plan using one of four marketing research techniques discussed
3. Identify and explain at least one way to utilize market research results that would benefit your facility.

10. Presentation Outline
Provide an outline of your presentation’s content, showing how the subject matter is directly related to the learning objectives outlined in question 8.
[bookmark: Text34]     

11. Presentation Materials
Give an overview of the format of your presentation materials, e.g. PowerPoint presentation, handouts, etc. Presentation materials must be submitted to the NNC by October 1, 2010.
[bookmark: Text35]     

12. Session Prerequisites (if applicable)
[bookmark: Text36]     

13. Professional Background of Lead Presenter
List past and current positions; include employment dates for the past 5 years.
[bookmark: Text37]     
Suggested format: Title – Institution/Company – From/To

14. Education and Certifications of Lead Presenter
List the colleges, universities or technical schools the lead presenter has attended, the degrees obtained and completion dates.
[bookmark: Text38]     
Suggested format: Institution – Major – Degree – Date 

15. Related Experience
Provide a brief description of your public speaking, teaching, or presenting experience. Include the qualifications of any assisting presenters.
[bookmark: Text39]     

16. Continuing Education Credits
NIRSA is authorized to offer International Association for Continuing Education & Training (IACET) Continuing Education Units (CEUs). Presenters must agree to the following IACET criteria.
A. Session must be a minimum of 60 minutes in length.
B. Session content must be planned in response to educational needs identified for a target audience. If applicable, a list of session prerequisites should be provided to potential participants.
C. Qualified presenters must be involved in planning and conducting the activity, and must be available to provide assistance and support to participants.
D. All sessions must have clear, concise, and measurable/observable learning objectives. Presenters may supply a written list of the objectives to the participants at the start of the session or may refer participants to the objectives listed in printed materials, or PowerPoint slides.
E. Content and instructional methods must be appropriate for the intended learning outcomes.
F. Presenters must monitor the participants’ general progress on reaching the learning objectives and provide feedback during the session.
G. Presenters will ask CEU participants to complete a self-assessment of their attainment of the learning objectives as part of a required evaluation at the end of the session. (In addition, participants registered for CEUs will be required to evaluate the course content, presentation, and appropriateness of the learning objectives. Participants will be required to sign the evaluation/self assessment.)
[bookmark: Check6]|_| Required acknowledgement: I acknowledge that I have read and understand the above criteria and will notify assisting presenters of our responsibilities.

17. Verification
As the Lead Presenter, I have communicated with all other presenters. We agree to present this program, if accepted, and to the following:
A. Acknowledge that all presenters are and will be current members of NIRSA at the time of proposal submission and at the time of the presentation, unless an exception has been requested for eligible assisting presenters.
B. Recognize that each presenter must register for the Institute unless an exception has been requested for eligible assisting presenters.
C. Verify that all contributors to this presentation have ownership of intellectual property rights for all information set forth in the presentation.
D. Provide all presentation materials electronically to the NNC by October 1, 2010
E. Demonstrate high standards of professional conduct and will not discriminate against participants on the basis of gender, age, socioeconomic or ethnic background, sexual orientation, or disability.
F. Grant permission for audio and/or visual recording, editing, and distributing, if applicable.
G. Acknowledge that presented paper(s) may be published, if applicable.
H. Provide in advance of the session written notice of proprietary interest in products, instruments, devices, services or materials discussed during the session, and the source of any compensation related to the presentation, if applicable. Participants must be informed at the start of the session of the same.
[bookmark: Check7]|_| I acknowledge understanding of the above points and I have included all materials required in this proposal.
[bookmark: Check8]|_| I have reviewed and agree to abide by the NIRSA Membership Requirement & Exception Policies for Presenters at Institutes and Symposia.





Please save this file on your computer and email a copy to education@nirsa.org.
Presentation proposal forms must be submitted by May 21, 2010.

